EDU Research Website Guide
(March 10 2007; http://linux3.care.uea.ac.uk)

Note: If you notice discrepancies between the website and the instructions below, check
http://linux3.care.uea.ac.uk/siteguides or email d.lukes@uea.ac.uk for the latest version of this guide.

Getting started

At the bottom of the right column. Click on the

Username or e-mail
address: *

| 4
Password: *

blue bar to expand the login form.

Type your user name (including spaces and capitals
such as Dominik Lukes or email address.

[ Remember me

Create new account

Feguest new password

Two key activities
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On your personal computer you can check this
box so you dond have to log in every time.

This is most people® primary way of modifying their
site. Here, you can add personal information to
display about you on the site, your bibliography,
conference attendances, journal editorships, and
more.

Profile Edit

| Profile Edit H Profile Praview H Publications H Journal Editorships H Conference Attendances
¥ Personal image

[ pelete
e Filename:dom_pic-sm.jpg

Here, you can set up your homepage with the latest
updates from the site and news feeds from BBC,
Guardian, Norwich Evening News, and more.

This is the place to change your password, user
name and email. You can also change which blocks
to show on the sides when youde logged in and
which groups you belong to.
wiew edit my subscriptions track contact
Account information

Username: *

Full Name

Your full name or your preferred username: only letters, numbers and spaces

E-mail address: *
email@uea ac.uk

Insert 2 valid e-mail address. All e-mails from the system will be sent to this :
used if you wish to receive a new password or wish to receive certain news or n

Password:

To change the current user password, enter the new password in both fields.
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Choose one of these options to create add new content
to the website. Fill in the fields and then lick Submit at
the very bottom of the page. If you want to see what

More ed iti ng Opti on your changes will look like, click Preview first.

| Preview || Submit |

o |edit personal profil

/ For example, to add a new event to the Calendar, use this
o | my workspace A

option. Fields marked with * are required.
Submit Event

¥ || create copfent
e announcements and Aews Start date

e bibliography | March v [2007 |- |22[%] : [19[v]
e blog entry
s hook pa
m event
m fileshare

m forum topic

m group membership

End date

[March  [w] [2007 |- |22[%] : |19 [v]

Event website URL:

" page Location: *
= poll
s research paper Title: *

s rezearch project
¥ Categories

B SUrVeY
m weblink Events: -
- | Events at EDU [V]
o |my site

Content Tags:
k| news agareaator

Use coma-separated tags to describe this entry as best as possible. E.g. researc

Choose an event category and type in some content tags as
well.

Using the Text Editor

You can edit text on the website just like you would in Word. Some of the buttons have extra
functionality. If you need more functionality, please contact the administrator who can enable it on
your.site.

. . Insert an image into the text. You can either
Add a link to another website. You can . . . .
paste in a link to the picture or click £l to

= ink to i fure or cl
also use [ to upload a file to link to in upload your own. Experiment with the other

the middle of a text. . .
settings to see how the image behaves.
Insert/edit link | %] S
Insert/edit link Insert/edit image
Link URL | = Image URL [ | EE
Target Open link in the same window [V] Image description | |
Title | Alignment -- Mot set -- [v]
Dimensions l:lx l:l
Border l:l

Vertical space l:l

“ / |
\

Indent the text to the left Horizontsl space [ | |
of right. Useful for quotes.
° !
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Paste from MS Word. Use this
Remove a hyperlink. button to paste text from Word.
Pasting it directly into the body

may result in inconsistent
formatting.




